
JOB POSTING 

  

POSITION INFORMATION  

ID  

Position Type Part Time, On-Campus Work Study, On Campus Non-Work Study, Paid 

UCD Student Employment 
Center Posting 

 
Yes 

UCD affiliated job Yes 

Position Title Transfer/Reentry Peer Advisor STDT3 

Department Division Student Affairs 

Job Function Advisor/Counselor 

Job Purpose To serve as a Transfer and Reentry Peer Advisor for the 2023-2024 academic year. 

Job Description Transfer and Reentry Peer Advisors work under the direction of professional staff in 
the Transfer and Reentry Center (TRC) in Dutton Hall.  TRC Peer Advisors strive to make 
the transition and educational experiences of transfer students smoother at the 
university by providing referrals when appropriate, facilitating workshops to meet a 
variety of needs, and by collaborating with other on-campus units in these efforts.  
The TRC offers an array of services, both academic and personal, so students can attain 

their educational, professional and personal goals. The center provides a warm and 

welcoming space to the Transfer and Reentry student populations as they navigate the 

University and experience all that the campus has to offer. 

Description • The Transfer and Reentry Peers will use problem-solving skills to assist 
undergraduates and communicate advice clearly, concisely and accurately. 

 • Will act as a liaison between the Transfer and Reentry Center (TRC), professional 
staff and other campus units. 

 • Take the initiative to develop and direct projects including quarterly workshops, 
weekly briefs, participate in tabling events, student panels and other projects 
outlined by the professional staff. 

 • Manage the Facebook group, Instagram account and develop the social media 
footprint of the TRC. 

 • Other administrative responsibilities include entering and compiling daily service 
data and writing quarterly reports. 

 • Assist and help plan all TRC Student Orientations and Welcome Receptions through 
the academic year, assist in marketing programs and attend staff meetings.  Eligible 
work study students are highly encouraged to apply. 

 UC Davis is a smoke and tobacco free campus, effective January 1, 2014.  Smoking, the 
use of smokeless tobacco products and the use of unregulated nicotine products (e-
cigarettes) will be strictly prohibited on any UC Davis owned or leased property, 
indoors or outdoors, including parking lots and residential space. 



Qualifications The successful candidate must: 

 • Be a registered student in good academic standing. 
 • Have transferred from another Institution. 
 • Have a high level of self-motivation.  Evidence of leadership skills are desirable with 

the ability to work independently as well as part of a team. 
 • Have excellent communication skills to work alongside student and career staff in 

both public and private spaces. Should be comfortable speaking in front of small 
and large groups in organized and informal settings. 

 • Be mature, approachable, and able to work with diverse groups of people including 
older non-traditional students, parents/guardians, or students and professional 
staff from across campus.   

 • Be knowledgeable of the campus and student resources as well as sensitivity to 
various student experiences is required.  Discretion and good decision making are 
equally important. 

 • Be highly experienced with navigating social media networks to include:  Facebook, 
Instagram, Canva, Zoom and open to learning new platforms as necessary. 

 • Commit to a full year of employment with the Transfer and Reentry Center.  
Employment is contingent upon required completion and passing of 2, 2-unit EDU 
160 training courses in the Spring Quarter 2023 (classes meet MW, 2-4 pm). 

 • Must be available to work the entire month of September 2023, including 
orientation. 

 • A completed application (attached) and resume are required.  Only complete 
applications will be considered. 

Desired Start Date July 1, 2023 

End Date June 30, 2024 

Duration Academic Year 

Approximate Weekly Hours 10 

LOCATION  

Nationwide No 

Address 1210 Dutton Hall 

City Davis 

State/Province California 

Country United States 

Travel Percentage No Travel 

Requires Background 
Check 

Yes 

Desired Major(s) All majors 

Resume Receipt Email 

Email Address for Resumes salaforga@ucdavis.edu 

Additional Documents Other Documents 

mailto:salaforga@ucdavis.edu


 

 

Documents Required Other Documents 

Requested Document 
Notes 

Must fill out attached application and include resume.  Only complete applications will 
be considered. 

Base Pay Rate STDT 3, $15.75 

Lead/Supervision 0.00 

Salary Level $15.75 

Posting Date  


